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Republic of Namibia

Procurement Committee
Performance Agreement for Public Entities
Job holder: All Procurement Staff and members on the approved internal structure 

PART A: PERSONAL DETAILS 
	Name and Surname
	 Mr. F. Brand
	Date for Yearly Reviews
	April 
	April
	April

	Designation
	Alternate Member
	
	2018
	2019
	2020

	Type of Internal Structure
	Procurement Committee
	Performance Agreement Period
	 April 2017 – March 2018

	Name of Public Entity
	Ministry of Finance
	Supervisor
	Ms. E. Shafudah

	Final End Of Year Report Due 
	April 2018
	Date Completed 
	01 April 2017


PART B: HIGH LEVEL STATEMENTS
	Objectives for public procurement Officials in line with section 2 of the Public Procurement Act, 2015(Act. No.15 of 2015).

1. Must aim to promote sound procurement principles.

2. Must aim to promote socio-economic objectives of the government of the Republic of Namibia.




	Procurement Principles includes , but not limited to:

	Integrity, Accountability, Transparency, Competitive Supply, Effectiveness, Efficiency-Dealing, Responsiveness, Informed Decision-Making, Consistency and Legality.




C. PROCUREMENT PERFORMANCE EVALUATION CRITERION

	Weight(W)
	1 = Important
	
	2 = Very important
	3 = Critical

	Outputs
	KPIs
	Baseline
	
	Target
	Action Steps

	
	
	
	Q1
	Q2
	Q3
	Q4
	

	
	Operational Objectives ( no more than 5-6) 

	Implementation of annual   Procurement plan 
	% level of contracts awarded as per  procurement plan
	 0
	 25%
	 75%
	85%
	 95%
	Invite bidders and award in accordance with the Public Procurement at 15 of 2015


	Procurement Cycle time
	% of procurement completed within standard time as indicated on the individual procurement plan
	 0
	25%
	 75%
	85%
	 95%
	Make timeously decision and forward recommendation to Accounting Officer



	Effective Contract Management
	% of value of purchases made under competitive and non-competitive methods.
	 0
	 25%
	 75%
	85%
	 95%
	 Effective Contract management conclude of Purchase method and contractual obligations pro-actively

	Payment processing time 
	% percentages of payments paid within the payment period
	 0
	 30%
	 75%
	85%
	 95%
	Ensure Payment processing within seven days after approval

Provide Accounting Officer with the expenditure report

	Transparency
	%of total value of contracts awarded through open and competitive processes
	 0
	 25%
	 75%
	85%
	 95%
	 Receive bidding documents from bidders, Records bidding documents

Evaluate all bids in a transparency manner.

	Supplier Performance
	% of orders delivered in compliance with contract criteria
	 0
	 75%
	75%
	75%
	75%
	 Measure the lead time of the Suppliers



	Staff Capacity Building
	% of training programs attended per year as indicated  in the staff development objective
	 0
	 75%
	75%
	75%
	75%
	 Identify and attend training 

	
	Personal Objective(s)

	
	1. Integrity in the face of opposition. 

2. Attend 75%+ of all meetings.

	
	3. Position MoF to be the benchmark Ministry for the new Procurement Bill.


D. STAFF CAREER DEVELOPMENT PLAN (Official to insert anticipated capacity building interventions)
	STAFF MEMBER : 
	SUPERVISOR :  

	PERIOD OF PLAN : 

	DEVELOPMENT AREA
	COMPETENCIES
	INTERVENTIONS/
TRAINING
	BY WHEN
	DATE COMPLETED
	REVIEW

	Procurement Management
	Procurement Management  skills
	Workshop
Short Course training

Benchmarking
	Sept’17
	March ‘18
	

	
	
	
	
	
	


This Performance Agreement and CDP is entered into as follows:
I hereby acknowledge that I accept ownership of and am committed to the terms of this agreement and will strive to the best of my abilities to achieve the objectives of the Public Procurement Act, 2015, Regulations and Directives made under it.

___________________________

          

_____________________________
Staff Member:





Date   
I agree to support this staff member in the achievements of their objectives

____________________________                       

_____________________________
Accounting Officer  





Date 
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